PART I - Read all Frequently Asked Questions (Pages 1 – 7)


PART II - Fill out the Application (Page 8 OR 9), Directions on Page 10
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PART I

Frequently Asked Questions for Applicants to the 

Language of Justice Interpreter Training

I. About Language of Justice 
II. Expectations of Participants 

III. CEUs 
IV. Qualifications of Participants, Class Space, and Selection Process
V. How to Apply 
VI. Training Policies
VII. Other Considerations

__________________________________________________________________________________________
I. About Language of Justice 
1. What is the Language of Justice training?
The Language of Justice training was developed by Ayuda and Cross-Cultural Communications (CCC) with funding from the DC Bar Foundation (DCBF) and with input from experts around the country. The first training was offered in 2008. The training focuses on the skills required for an interpreter to work with a lawyer and the lawyer’s client in an out-of-court setting. 
Ayuda is a Washington, DC nonprofit that envisions a community where all immigrants overcome obstacles in order to succeed and thrive in the United States. Ayuda realizes its vision by advocating for low-income immigrants through direct legal, social and language services; training; and outreach in the Washington, DC, metropolitan area.
Cross Cultural Communications is the only international training agency in the United States for professional interpreting and cultural competence, with over 130 licensed trainers in 28 U.S. states, Washington, D.C. and six other countries (Argentina, Canada, Panama, Thailand, Spain and Qatar). The mission of CCC is to support equal access to community services for culturally and linguistically diverse residents.
DCBF is the leading funder of civil legal aid in the District of Columbia. DCBF is committed to the vision that residents of the District have equal access to justice, regardless of income. DCBF’s mission is to fund, support, and improve legal representation of the poor, vulnerable, and otherwise disadvantaged in the District of Columbia. In 2006, the Council of the District of Columbia appropriated funds for civil legal services grants and a poverty lawyer loan repayment assistance program, designating the DC Bar Foundation as administrator. The Bar Foundation awards grants to the District’s legal services organizations that provide free civil legal services to low-income and underserved people in the District. 

DCBF provides funding to Ayuda to administer the Community Legal Interpreter Bank -- an interpreter service of highly trained interpreters who work with public interest and pro bono lawyers and their clients in out-of-court settings. 
Because Ayuda and DCBF firmly believe that special training is needed before interpreters can work directly with lawyers and their clients, the Language of Justice training was created to help DC area interpreters gain necessary skills. Interpreters who have completed the Language of Justice training are very strong candidates to work for the Community Legal Interpreter Bank. However, applying to work for the Community Legal Interpreter Bank is a separate process from applying for the Language of Justice training, and interpreters who take the Language of Justice training are not guaranteed to be offered the chance to be an independent contractor for the Community Legal Interpreter Bank. Likewise, interpreters who want to work as independent contractors for the Community Legal Interpreter Bank do not have to take the Language of Justice training (it is possible for an interpreter to have other equivalent training in working with lawyers and their clients in an out-of-court setting that would qualify the interpreter to apply to work with the Bank). 
2. What will I learn in the training?

Participants in the training will learn about the ethics and skills of legal interpretation in the attorney-client context focusing on: 

• Attorney-client confidentiality 

• Attorney-client privilege 

• Unauthorized practice of law 

• Appropriate techniques for linguistic mediation 

• Overview of the US legal system, including issues most likely to confuse limited English 

proficient clients 

• Interpreter skills and terminology development targeting the legal field 

• Role-playing and sample sight translations based on actual attorney-client meetings

 
3. Who will be teaching the training?

The training will be taught by the following individuals: 

· James W. Plunkett, III is the Coordinator of Interpreting Services and the Language Access Program of the District of Columbia Courts. Since 2001, he is responsible for prospecting, testing, qualifying and contracting interpreters and translators. Also at the DC Courts, Mr. Plunkett trains new judges and personnel on how to work with court interpreters. He is certified by AOUSC as a Spanish and English court interpreter. He is a rater for a national credentialing program for interpreters. He worked as a court interpreter for the 13th Judicial Circuit in Florida for seven years and became a senior interpreter there in 1998. He teaches online through a nationally renowned interpreter training company and speaks and trains for state court interpreter programs nationwide. He holds a BA degree in General Social Studies from Providence College.  He was raised in Lima, Peru. He also speaks Portuguese, some French and basic American Sign Language.
· David Steib is the Language Access Director at Ayuda. David received a BA in Spanish and Theater Studies from Yale University and then spent a year in Madrid, Spain as a Fulbright Scholar. He received his JD from Georgetown University Law Center. After graduating from law school, he spent four years as a housing attorney and Skadden Fellow at the Legal Aid Society of the District of Columbia, specializing in language access and in serving Spanish-speaking tenants. David serves on various committees of the DC Language Access Coalition; the board of the Washington Council of Lawyers (DC’s public interest voluntary bar association); the steering committee of the DC Bar’s Section on Courts, Lawyers, and the Administration of Justice; and the Language Access Advisory Committee of the DC Courts. 

4. Where will the Language of Justice training take place?

The training will take place in Washington, D.C., at a location accessible by Metro. Specific information on the location of the training will be provided to accepted applicants.

5. How long is the Language of Justice training?

The training will last for 21 hours, as it is a three-day interpreter training. The training sessions will take place from Friday, September 15 – Sunday, September 17, 2017. The training will occur every day from 8:30AM-4:30PM. 
6. What is the cost of attending the Language of Justice training? 

Ayuda is committed to increasing the number of highly trained interpreters in the Washington, DC area who are prepared to work with pro bono and public interest lawyers and their clients. As such, the training is free for interpreters who are selected to participate.
II. Expectations of Participants

7. What are the expectations for participants in the training?
Participants in the training are expected to arrive on time every day, to respect the instructors and their fellow participants, to spend a reasonable amount of time preparing for the training by reviewing the training materials distributed in advance, to participate in discussions and activities during the training, to complete a test of the material covered at the end of the training, and to provide feedback on the training. 

III. CEUs 

8. I would like to know whether I can earn CEUs by participating in the Language of Justice training. 
Ayuda will work with the Potomac Chapter of the Registry of Interpreters for the Deaf to offer CEU credits for this training. In the past, the training provided approximately 2 CEUs, and we expect that the same will be true this year as well. For the first time this year, we also hope to be able to provide CEUs for spoken languages as well.  

IV. Qualifications of Participants, Class Size, and the Selection Process
9. What kind of experience or qualifications do I need in order to take this training? 
The Language of Justice training is not for individuals who are just beginning their training as interpreters. You need some level of experience and existing training in order to complete and contribute to this training course. Everyone who has already taken Ayuda’s Breaking Silence: Interpreting for Victim Services training is qualified for the Language of Justice training. This is not to say that the Breaking Silence training is a prerequisite, but rather to say that Breaking Silence participants were screened by Ayuda before they took that training to ensure that they were already advanced in the field. 
If you have not taken the Breaking Silence training, then you will need to demonstrate your credentials and training experience. The application will ask you whether you have taken any of the following trainings or possess any of the following credentials: 

	· NAJIT certified            □ Federal Court certified

· State Court certified (name of court _____________________)

· State Department Conference Interpreter

· MA Interpreting (name of university ________________________)

· DC Court Interpreter     □ MD Court Interpreter

· VA Court Interpreter (which court __________________________)

	· Breaking Silence, Ayuda

· The Community Interpreter Training (Training provided by: ____________________________________________)  

· Bridging the Gap (Training provided by: _____________________________________________)

· Northern Virginia AHEC (Name of Training: _____________________________________________)
· Other: ____________________________________________


Ayuda will make an individualized determination as to whether each interpreter is qualified to take the Language of Justice training. 

10. How many interpreters will be trained at the upcoming Language of Justice training, and how will they be selected?
Between 25 and 30 interpreters will be trained. Interpreters will be chosen based on the demonstrated needs of the legal services community and based on the applications submitted by applicants to the training. Submitting a completed application does not guarantee admission into the program; Ayuda will contact selected interpreters to let them know that they have been chosen to receive the training and will provide notice to those who have not been selected.
11. Is the Language of Justice training intended for interpreters who work in specific languages?
Ayuda prioritizes training interpreters who are in high demand. In determining which languages to prioritize, Ayuda considers various factors, such as the spoken and sign languages used by individuals who seek legal services, the languages used by individuals represented in census data, languages that have been identified as being used by very few professional interpreters, and languages used by individuals frequently encountered by the DC government.  
The Language of Justice training in September of 2017 will place a focus on training interpreters who work in the following languages: Arabic/Moroccan Arabic, ASL/CDI, Dari, Hindi, Indonesian, Korean, Punjabi, Spanish, Tagalog, Thai, and Tigrinya. Although these languages will receive priority, interpreters who work in other languages are also encouraged to apply. The Language of Justice training is always a wonderful opportunity to learn alongside individuals whose working languages are different than your own. 
12. Do I have to live in Washington, DC in order to take this training? 
This training is sponsored by the DC Bar Foundation with the goal of increasing the number of specially trained interpreters who are available to assist legal service providers in Washington, DC. As such, priority will be given to interpreters who live in Washington, DC. 
13. I have a full-time job that does not allow me to accept interpretation assignments during the workday. Can I take this training? 
This training is sponsored by the DC Bar Foundation with the goal of increasing the number of specially trained interpreters who are available to assist legal service providers in Washington, DC. Most often, legal service providers need interpretation assistance during the workday. Priority will be given to interpreters who are freelance interpreters whose primary vocation is accepting interpretation assignments from various agencies, companies, nonprofits, courts, etc. 
V. How to Apply

14. How do I apply to The Language of Justice?

You’re almost halfway through the process already! The application process has two parts. The first is to read the “Frequently Asked Questions for Applicants to the Language of Justice Training.” You must read and understand the information provided in the Frequently Asked Questions. Second, applicants must FULLY complete and submit the application form (located below), including all requested attachments.  Please note that we will not consider you for admission into the training until you have successfully submitted your application, requested attachments, and the deposit. All materials should be submitted at the same time. Your deposit will not be cashed and will be returned to you at the end of successfully completing the three-day training.  

You have to attend all three days of the training and take the half hour test at the end of the third day in order to have your deposit returned to you (you do not need to pass the test in order to have your deposit returned to you). We will not return the deposit if you are accepted into the course and then decide, after September 1, 2017, not to attend and complete the course. If you decide not to attend the course before September 1, 2017, your deposit will be returned to you. If you are not selected to participate in the training, then your deposit will be returned to you. Applicants will be informed by the middle of August as to whether they have been selected to participate in the training. Please remember not to submit any original documents, as those individuals who are not invited to the training will have their application materials shredded.
15. I received two application forms. Do I have to complete them both? 
You do not have to complete both application forms. If you are an interpreter of American Sign Language (or an interpreter of other sign languages or a Certified Deaf Interpreter), then you should complete the application labeled “Sign Language Interpreter Application.” If you are an interpreter of a language that uses spoken words, then you should complete the application labeled “Interpreter Application Form (Spoken Languages).” 
16.  Will I get back the deposit that I am submitting with my application? 
The Language of Justice training offers valuable professional development. Ayuda wants to offer this training to individuals who are serious about taking full advantage of the opportunity. For that reason, we ask for a refundable deposit. The deposit will need to be a check (preferably) or money order made out to Ayuda; feel free to add “Interpreter Training” and your name on the memo line. It must be sent with the rest of your application. The deposit that you are submitting will be returned to you, unless one of the following circumstances occurs: 
1) You attend the training, but you fail to complete the three-day training and the test at the end (you do not have to pass the test in order to get your deposit back). 

2) You are accepted to take the training and then decide, after September 1, 2017, that you will not take the training.

17.  What will happen to my application and deposit, if I am not selected for the training?
If you are not selected for the training, we will add your contact information to our listserv for future announcements and training opportunities. Your application will be destroyed and your deposit will be returned to you via the United States Postal Service. PLEASE DO NOT SUBMIT ORIGINAL DOCUMENTS, only COPIES, AS APPLICATIONS AND SUPPORTING DOCUMENTS WILL NOT BE RETURNED.
VI. Training Policies
18. What if I am selected for the training and then I have an emergency and I must miss part of the training? 

You cannot successfully complete the training if you miss more than 4 hours of the training. If you miss more than 4 hours of the training, you will be offered the opportunity to make up that time when Ayuda next offers the training. You will not receive a certificate of completion for the training until you have made up the time that you missed (if more than 4 hours). 
19. Will training participants be fed during the training?

Participants will be provided lunch on the first day of the training. For the second and third day of the training, participants are expected to purchase or bring their own lunch. Adequate time will be given for participants to have a lunch break. There is no refrigerator, microwave, toaster oven, or stove stop available for participants’ use. Coffee and light refreshments will be provided every day. 
20. Will I be able to sit beside the same people every day at the training? Will I be able to sit with other interpreters who share the same working languages as me every day at the training?

The instructors who lead the training will determine seating arrangements, based on their knowledge of learning styles and effectiveness of group activities. You should be prepared to change the location of your seating and the groups in which you sit regularly throughout the training, as requested by the instructors.  
21. Will I be paid for the time that I spend in the training? 

Ayuda does not provide the Language of Justice training to its employees or to independent contractors who already work for the Community Legal Interpreter Bank. Rather, the Language of Justice training is given to interpreters who wish to gain knowledge and skills necessary for working with pro bono and public interest lawyers and their clients. As such, students in the training are not compensated for the time that they spend learning; they are also not charged for the course. 
VII. Other Considerations
22. Will I be guaranteed work if I take this training?
The Language of Justice training will make you a more marketable interpreter as you pursue work from various entities in need of language services. Ayuda is always looking for additional interpreters to work for the Community Legal Interpreter Bank. Interpreters who have completed the Language of Justice training are very strong candidates to work for the Community Legal Interpreter Bank. However, applying to work for the Community Legal Interpreter Bank is a separate process, and interpreters who take the Language of Justice training are not guaranteed to be offered the chance to be an independent contractor for the Community Legal Interpreter Bank. Likewise, interpreters who want to work as independent contractors for the Community Legal Interpreter Bank do not have to take the Language of Justice training (it is possible for an interpreter to have other equivalent training in working with lawyers and their clients that would qualify the interpreter to apply to work with the Bank). 
23. Does this training qualify me to apply to accept assignments from Ayuda’s Victim Services Interpreter Bank (VSIB)?

The Victim Services Interpreter Bank (VSIB) is distinct from the Community Legal Interpreter Bank; the two separate banks serve separate service providers and accomplish separate goals. Here is a summary of the two interpreter banks run by Ayuda: 

· The Community Legal Interpreter Bank – Assignments through this bank involve working with lawyers who offer free or reduced-fee civil legal services (non-criminal matters) to low-income residents of the District of Columbia (or people with legal matters in DC). Assignments through this bank are scheduled ahead of time and occur during business hours. This bank is funded by the DC Bar Foundation. 
 
· The Victim Services Interpreter Bank - Assignments through this bank involve working with social workers, therapists, forensic nurses, and others who offer free social services and advocacy to victims of crime in the District of Columbia. Assignments through this bank are sometimes scheduled ahead of time and are sometimes on an emergency basis. Assignments can occur at any time of the day or night. This bank is funded by the DC Office of Victim Services and Justice Grants.
Please visit Ayuda’s website to learn more about working for either interpreter bank: 

http://ayuda.com/wp/get-help/language-services/potential-interpreters/  
24. What do I have to do to become an independent contractor who accepts assignments from the Community Legal Interpreter Bank?
Please visit Ayuda’s website to learn more about working for the Community Legal Interpreter Bank: 
http://ayuda.com/wp/get-help/language-services/potential-interpreters/
In addition, Ayuda will be holding information sessions in September for interpreters who are interested in joining the Community Legal Interpreter Bank. The dates and times of those sessions will be announced in August. 
25. I am an American Sign Language interpreter (or Certified Deaf Interpreter), and I have a Specialist Certificate: Legal (or have taken Foundations of Legal Interpreting). Do I have to take this training in order to work for the Community Legal Interpreter Bank? 
The advanced training that you have received is substantially similar to the Language of Justice training. Please contact Ayuda at interpreterbank@ayuda.com to inquire about working for the Community Legal Interpreter Bank with your existing credentials before applying for the Language of Justice training. 
PART II - Application
Language of Justice Training
**Interpreter Application Form (Spoken Languages)**
	Name
	

	Address
	

	Phone Numbers
	

	Email
	

	Working Language(s)


	

	Credentials (mark all that apply)
	· NAJIT certified            □ Federal Court certified

· State Court certified (name of court _____________________)

· State Department Conference Interpreter

· MA Interpreting (name of university ________________________)

· DC Court Interpreter     □ MD Court Interpreter

· VA Court Interpreter (which court __________________________)

	Trainings 
	· Breaking Silence, Ayuda

· The Community Interpreter Training (Training provided by: ____________________________________________)  

· Bridging the Gap (Training provided by: _____________________________________________)

· Northern Virginia AHEC (Name of Training: _____________________________________________)
· Other: ____________________________________________

	Are you a staff interpreter at a public/private agency?              Yes/No
Are you a freelance interpreter?                                                   Yes/No
Do you have a full time job outside of freelance interpreting?  Yes/No
How do you plan to put into use the skills that you would learn in this training?


	Language Proficiency Tests
	

	Relevant Educational History
	


I hereby affirm that I have read the Frequently Asked Questions for Applicants to the Language of Justice Training 

Signature                        






Date 
Please attach copies of the following (no originals, as they will not be returned) to this form:

❒Up-to-date Resume or CV     ❒List of 3 professional references
❒Documentation of credentials or training marked above - copy of certificate, transcript or degree
❒Refundable Deposit - check in the amount of $100, made out to Ayuda 
Submit all requested materials together in one envelope by Friday, July 14, 2017.

PART II - Application
Language of Justice Training
**Interpreter Application Form (Sign Languages)**
For Sign Language Interpreters ONLY
	Name
	

	Address
	

	Phone Number
	

	Email
	

	Credentials/

Certifications

 
	· Specialist Certificate: Conditional Legal Interpreting Permit-Relay (CLIP-R)

· Specialist Certificate: Legal (SC:L)

· National Interpreter Certification (NIC)

· NAD V (Master)

· Certified Deaf Interpreter

· BA/MA in American Sign Language Interpreting (must be paired with other training(s)/certification(s))
· Other:  ______________________________________________

	Training 
	

	Years of Experience & Area of Expertise
	

	Relevant Educational History
	

	Are you a staff interpreter at a public/private agency?              Yes/No

Are you a freelance interpreter?                                                   Yes/No
Do you have a full time job outside of freelance interpreting?  Yes/No

How do you plan to put into use the skills that you would learn in this training?



I hereby affirm that I have read the Frequently Asked Questions for Applicants to the Language of Justice Training 

Signature                        






Date 

Please attach copies of the following (no originals, as they will not be returned) to this form:

❒Up to date Resume or CV     ❒List of 3 professional references
❒Documentation of credentials or training marked above - copy of certificate, transcript or degree

❒Refundable Deposit - check or money order in the amount of $100, made out to Ayuda  
Submit all requested materials together in one envelope by Friday, July 14, 2017.

Language of Justice
 Interpreter Training Application Process
1. Read the Frequently Asked Questions for Applicants to the Language of Justice Training. You must read and understand the information provided in the Frequently Asked Questions (located above).
2. Complete and submit the application form, including all requested attachments.  Please note that we will not consider you for admission into the training until you have successfully submitted your application, requested attachments, and the deposit. All materials should be submitted at the same time.  Your deposit will not be cashed and will be returned to you at the end of successfully completing the three-day training.  You have to attend all three days of the training and take the half hour test at the end of the third day in order to have your deposit returned to you (you do not need to pass the test in order to have your deposit returned to you).  We will not return the deposit if (1) you attend the training, but you fail to complete the three-day training and the test at the end (you do not have to pass the test in order to get your deposit back); or (2) you are accepted to take the training and then decide, after September 1, 2017, that you will not take the training.

· If you are not selected to participate in the training, then your deposit will be returned to you. Please remember not to submit any original documents, as those individuals who are not invited to the training will have their applications shredded.

3. Successfully complete the “Language of Justice” training (September 15th – September 17th, 2017).  The training will last for 24 hours. The training covers skills and ethics specific to interpreting for legal services.  The training will be held in Washington, DC between September 15 and September 17, 2017. Training will occur every day from 8:30AM-4:30PM. Specific information on the location of the training will be provided to accepted applicants.

Submit complete and entire application packet by Friday, July 14, 2017 to:

ATTN: Jessie Nancé
Language Access Program

Ayuda

1413 K Street, NW

5th floor
Washington, DC 20005
10

